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A practical checklist to optimize the scheduling of social media posts for increased engagement.

Checklist Items:

[l

[l

[l

1. Connect Social Accounts

Ensure all your social media accounts are linked to your chosen scheduling tool, and verify that you
have the appropriate posting permissions.

Reference Section: Prerequisites & What You'll Need

2. Export Historical Post Data

Gather data on past posts including dates, times, and key metrics. Export this data into Google
Sheets or your analytics tool for analysis.

Reference Section: Prerequisites & What You'll Need

3. Audit Past Performance

Analyze the exported data to identify which posting times yielded the best engagement and reach.
Focus on hour and day-of-week performance.

Reference Section: Step-by-step: Audit Your Past Performance (Step 1)

4. ldentify Best Posting Windows

Use the insights from your audit to pinpoint optimal posting times when your audience is most active
and engaged.

Reference Section: Step-by-step: Identify Your Best Posting Windows (Step 2)

5. Build a Test Schedule

Create a posting schedule that includes a control window and alternative posting times. Plan to test
these over the next 2-4 weeks.

Reference Section: Step-by-step: Build a Test Schedule and Hypotheses (Step 3)

6. Implement Scheduling Automation

Utilize a scheduling tool to automate the posting of your content according to the test schedule you
created.

Reference Section: Step-by-step: Implement Scheduling & Automation (Step 4)

7. Measure Results

After your testing period, analyze the engagement and reach data to evaluate the effectiveness of
each posting time.

Reference Section: Step-by-step: Measure Results & Iterate (Step 5)
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8. lterate and Optimize
D p

Use the measurement results to refine your posting times continuously. Adjust your schedule based
on what resonates best with your audience.

Reference Section: Step-by-step: Scaling and Maintaining Optimal Times (Step 6)

[ 9. Continuously Monitor and Adjust

Regularly review your social media performance and make necessary adjustments to your posting
strategy as trends and audience behavior evolve.
Reference Section: Step-by-step: Measure Results & Iterate (Step 5)
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